
DT. B. B. EIegd.eFirst Grade college, I{ttrl(do;pura

RE GULATIOIIS GOIZER]VI]VG CE Ii.TI F I CilTE C O URS E

7. Title: The pTogramme shall be called Cer"tifi.cate course in respectiue disciplines.

2. nt;gibititg for.Adrnission: A cqndid.ote adrnitted" to any d-egree in Dr. B, B.

HegdeFirst Gradc Coll,ege is eligible for odmis.sion to ccrtificate course.

5,. Dur61tion: Dtu.ation of thg certificate cotffse shall be minimum o_f 3o hours of

instruction including practical and should be completed in an aco.demic year.

4. Med;,.,n o;f insfrrr ction: Itledium'of irtstruction and examination shall be in

English/Kannad-a.

S. euend.61nce: A candidote shall be consid.lr"d t, haue asorisTted requirement of

attend.unce .fot' tlrc programtn.e, if he/ she attencls nof less than 75% o/ classes

actually held. in each subject computed for" tlrcory or. practical uhere euer
t' opplicable. Houeuer, shortage of attendance oJ 6o?" is condoned by the

coordinator of the certifi.cate course or the Principal.

6. -Elour.s ofinsfru etion oLnd exanninstiort: 3o hours ntinirnttm instruction.

'Hottrs: z hrs/ ueek
' Duration of Exam: 3 hrs.

M o:t. M arks : t o o / Subj ect

Mitt. Morks: 35%

percentage of rnoLrks for declorroLtion of grades: The grodeg ot'e declared

as follouing:
Aggregate Percerttage Grade

point
Alpho.
sign

qrade

CIass

so% and aboue I o
First.class roith
disanction

8o% qnd abotse but
belou go%

I A++

70% and aboue but
helotn 8oo/"

7 A+

6o% oind aboue but
below zo%

6 A First Class

SS% and o.boue but
he.lotn 6o%

5 B+ High Second Class

50% o:nd ctboue but 4 B Second Closs

iSg6 and. ctboue but
belou So,o'o

3 C Pass Class

Beloaa 35%
o D Frri
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GU I D E LI I{ E S FOR C O I{ D U CT IN G C E RT I F I CAT E C O U RS E

rr
Dr. B. B. Hegde First Grade Callege,I{undapture.

i.. The Students are permitted to take up anA number of .certificate
courses according to their ruish during the regular study in the
College.

z. Adrnission p r o cedur e for certfficate course.'
2.1 Each department should prouide the detailed'syLlabus and

exantinatior"t pattet"n of cei,rtifbate course by the last working
day of academic year for: odmiss ion in the next acadernic Aeor

for the progromrne to the coordinator of certificate course,

, 2.2 The Coordinator uould prepore the /ist of all auailable
certificate courses and publfsh fr in the prospects of the College

and publish in the College notice boardfor admfssfon.
2.5 A stttdent desired to admit to certificate course shall obtain

applicationformfrom College office and submit it to the Head
of the clepartment of the concerned. department oiganizing
certificate course.

. 2.4 The Head of the department of departments should. submit the

'/ appli.cation.form to the coordinator.
2.5 The coordinator should. pubtish the list of selected candidates

and students shotLld paA the fgg withtll g w_eek -after
publication of list.

2.6 The Head of the departments are reqttired to enroll the

studenfs for classes after uerifying fee paid receipt.
2.7 A stud.ent once joined the course is not permitted to

discontinue for onA reoson and in no circumstances the fee
paid wiU be refulded..

5.1 Afte, cornpletton of course etach departtnent slrculd. submit the

attendance particulars and details of c/ass conducted to the

coordinator, on approuat of coordinator the examination
. pr o cess can be initiated.

. 5.2 Each d.eparfinent shoutd. prepore question paper in
accord"ance with the regulattons and conduct the

examination.

I



3.3Afte'theeualuation'ntarksheetofstud'entsshouldbe
submittedtocoordinatorofthep'og'o''''"-nosperthe

s 4 ';n::X':,t faits to oe! the minimunT 
i::?::;:1',ii{{"rks 

tLten

they shouid o'p'no'i" 'u-n*o*ination 
uh'en it is offered'

S.SThecertificate.will"beissue.dbathecoordinator,througlt
Coltege ffice wittt seal and signafire of the Principal'

o- "";I"T;#::f[ {tr ::H"#:;^TTT",, after reopenins of

4.2 ??r';:,i:!':,:::;':;,cted""")' First week arter reopenins or

' College/Semester'

4SPcamentoffees:Withinthirdweekofterreopeningof

?i,i?; ! ritr :i';, r t a s e of att end on c e c,r cr c, o r.r,'s e cr o r] 1p t e ti'rt

.fontt to coordinators: Ttuo ueeks before con.rn:.eTtcemettt of

erotllilration' t -L

Exotrinatiort: oITe week before lcrst ueek oJ respectwe

academic Y ear f sentester

Anrtottrtcenter-Lt of restilt: Before cotnlnencernent of next

4.4

,/-.'-\,-\ . +.c

4.6

4.7 i'r':::":;'rZiin'*'' Firsr ueeti of trcrr accrcterttic Eearf

semesler



1.

2.

R-Ef{L}-ER-{rIO} A\D FEES OF CERTIFICATE COLRSE

Remunerati.on for the conductance of course should be
opproued ba the coordinator of the colffse and, the principal
of Or. B. B. Hegde First Grade College, Kttndctpura.
Remuteration -fo, teachers should. be pred.ecided. f,.
consultation utith coordinator and the principal by respectiue
head oJ the departments or programie in-chaige of
respectiue course.
The fee for each course should. be d.ecided by the coordi.nator
of the course with consultation of the principal.
The fee would be collected by the college ffice ond all the
expenses will be paid by the office.

s. Except in the crse. oJ unauoidabte cond.itions, expeTtses oJ the 
-

coltrse sftou/d not exceed the income.

. ,.!

oJ.

1.

.,+,

*)fit;;'iPcI}'
o"uIir"-:i;:*-:;l*l

._*n i Pr!nctpurad 
e College

oiur;y;;-;g-!zozsr



Dr. B. B. rregde First Grade coilege, r{und.opttrq.

Departrnent of politico_l Science

List of the stud-ents with allotted. Register Nurnber

sr.
/Vo,

Regisfer No. Name of the Student C/ass & Secfion

7. DPSPAOOl Mohammed Saheem IBCom C

2. DPSPAOO2 Mohammed Sahil IBCom C

3. DPSPAOO3 Priyesh IIBCom C
4. DPSPAOO4 Sushanth IBCom C

5. DPSPAOO5 Sudeep. B. Shetty IIBCom C
6. DPSPAOO6 Suchithra.s .shetty IIBCom D
7 DPSPAOOT Shuetha S IIBCom D
B. DPSPAOOS Veenashri IIBComA
9. DPSPAO09 Shreenidhi IIBCom A
10. DPSPAOlO Shashikiran IIBCom B

Principa/

o, #i.fxili;?;110.
_I(undaprua _SZint

4-.'
Co-ordino,tors



Irr. B. B. IlegdeFirst Grade College, I(tntdo;pura
Depolrtrnent of Potitico.l Science

/t^--+-'f ^ft*^ f1^-,-^^ ^- f}-.Lf-"^ A -r*;---'^*-^#-'^*LlYt-Lg f,UAt{E t/tr lfr-r}u tatrt r. tz[r&aa:.t71,4.ctgil.r f fD&r-tEf f{Jf a

Budgetfor the Aeoir zorg-zo

Ii.eceipt Rso Pa:Urnent ,Rs.
C ollection fr om students

(tS x Soo)
4500 Guest Faculty H onar arium

Certifi"cate
Xerox andMsterisl
Remuner ation to the Staff
Miscellsneous
Refreshments

2000
300
500

7000
200
500

4500 4500

/--)+-
Coordino,tor

P- 94Lfr
IIOD kinci{al

Jlrg.g mlr*-xu:,,#' - 
+" {ffi t;f :,, 

*** .
Kundaprua - 575301
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Dr. B. B. Hegde First Grade College, Kundapura

DEPARTMENT OF POLITICAL SCIENCE

Public Administration - Certificate Course

Introduction :

Pubic Adrninistration is a branch of Political Science deaiing primariiy with
the structure and workings of agencies charged with the administration of
governmental functions .Today,Public Adrninistration includes some

responsibiXity tor detennining the poiicies and programs of the govemmellts.

Beaurocracy or Civil serr,-ice, the body of gcvernment off;cials rvho are

ernployed in civil occr,rpations that helps for the smooth functioning of Public

Adrninistration.

Objectives:

* To enable students to understand the concept of Public Administration

* To develop an ability to Participate in Public Administration

* To provide basic inforrnation and guidance to the Students about Civil service

Exams

Learning Outcomes:

. Demonstrate critical thinking, research, and communication skilis as applied to

the public and private sectors.

o l)emonstrate the integrative knowledge, skills, and ethics necessary for

responsible administrative, management and leadership positions.

r Manage diversity issues within an organizational fiamework.

r ldentif) major issues in today's public and private institutions.

r Demonstrate the management, legal, ethical, and behavioural skills for

et-fective job performance and career mobility.

in Public Administration.

t)*k
HOD

o Active Participation

i-r
4-',

'* _--/6

Coordinator

H.O.D. of Political Scicnct

Dl. B. B. Hegde first Crade College

K'rndaPur t - 576201



ii) Recruitment

Meaning and Importance -lHour

Qualification-Methods - 2 Hours

Determining the Qualifications- 2 Hours

References:

O PUBLIC AI}MINISTRATION IN THEORY & PRACTICE-DRMP SHARMA&DRB.L SADANA

o PUBLIC ADMINISTRATION.AVASTHI&MAHESI{WARI
r PUBLIC ADMINISTRATION - A.R Thyagi

E-Resources:

1..{-d,::r::hircji{ETirrrbgi:s=:E*-Ei-+s!l,i.aiiqf i,*5__n-ii

2. iJs:lr,liiiiLr,,eu_rilsb:1tqAfu:i*ist,iatl_*_ri:N:rhii-Bll_e-ttagl;*r,\.a.

3 . !nd-, air .\drp i,gi.it$!]*n _ p,ame sh K. .i\ i* ia f;, B ai n1 .Sp_,:el

a. Plhhe_,id*i1*i-qtffit *;i - ] . a.r<in ik anr

Coordinator

/l

;},
HOI)

H.O.D. of Political Science-

Dr.;.;;e[l' r'irst Grade collcgev-'- 
KundePurt'576211

Dr. B.B.Ilegde First Grade College

_.[undagrua -57620L



Nc,me of the Student : Hr/o,,,me/" g:nf ,r-
Class & Section Z tl g.co.o
Roll.lVo. i 'c '

Fothez-'sNo,me : abdu/ 44""
Mother'slVctme : Slu,,eeot.fuzu
Guordioltt's Nolme : ,4dnu< Sarni
Contcict Nurnber : sB L o I Zl Sl a
F,rnctillD : Salre*t ;a,A.e-t Sf / 6) 6,_a;/ . tont
pg.7tnanent Address , iluT Z_a_.,yo rrta.-ts 1J L/c,-/q,o7

ill 

zrsrrerr' " rt/ce7 l"a-.,yo rrta._{tr,J L/c,-/trr-7t,. /Lttdk or

lll 
*"" entage ofMarks

ill
illL-/
Ili n*"ested in Certificste Course

iil
Underto,king :

I abide all the rules and regulations relattng to the certificate
offered by the Deparfinent.

-MM=
Signatiln:e of the Psrent

S,sIC PUC I Sem. II Sern. III Sern. IV Sem. VSem. W Sem.

{q;7

M"'a
Signattdire of the Sfirdent

(For office use only)

_Prineipolpri.nci.nal
Dr. B.B. LIr,gril l=ir.s,i i;r.rcle

Admittecl to ?obllc A/.r,,inntl-fouhUf , Certificate Course during the
Year 2otg-2o.

H.O.D. of Political Science
th. B. B. Hegde First Crade

I

l,'^'-''r/f



Name of the Sfiident
Class & Section
RoII.lVo.

Father's Nolme

Mother'sJVcme

Guairdioltt's Nanne

Contg:etNumber

EmoiilID
Pelznament Address

.. SL)CHI T \1Re
r.cl:S'B ,(,ren", 'D'

; 3q?q
: gEeTHARot"t.

.. S T+AMA L$

.. t1\ 3al \h 5c

5, SI.{ETTLI

sHE rTY , |t

S I.IETT\I

: Suclni*tntoshe#g (A lltql6? rreuil ,(orvl
t S\.ltl^llhrcr ,S. St..(\
'Podrashree tu,"lqv q 

r

VaSrre , +-l"orar\ Se ,

Interested in Dt,Rr--:i< A lrr.,\f, NtT SlRpTIoil Certificate Course

Undertorking:
I abide alt the rules and regulations relating to the certifi.cate

offered by the Department.

Admitted to P"6l^u Ad*i*f ho}un Certificate Course during the Academ
Year 2o1g-zo.

Dlo Seeil^o\cyn shE*lu
lA - llA 1 Kcuolodi 

u

Syerclov - 576a/t

?r\"J,U
Signfrfitre of the Porrent

Date: Usftr\qoqi_o

Plsce: Kurn&o<Fu"{-q.

Sudrotl",vo^
Signo:ture o.

(For office use only)

S-SAe'
thdFrfil Fr'

a)
*': 

_coorrtn,,tot '*.rffIri,i{e, 1.rr, . . -} *r'tt'!i:'e.

Percentage af Marks
S.sIC PUC I Sem. lI Sem. III Sem. IV Sem. VSem. WSem.

qrl qA g6 9q,6., Pq, r



Dr. B. B. Hegde First Grade College, Kundapura

DEPARTMENT OT POLITICAL SCIENCE

Public Administration - Certificate Course

SYLLABUS

2019-24

Duration of exams: 3 Hours Max.Marks :100

Total Number of Hours :20

Obiectives

* To enable students to understand the concept of Public Administration

* To develop an ability to Participate in Public Administration

* To provide basic information and guidance to the Students about Civil service Exams

Modulel-l0Hours

i)Public Administration

o Meaning and Definition-l llour

r Ilistorical Background- 2 Hours

o Nature and Significance - 2 llours

ii) Training -
o Meaning-lHours

v o Ohjectives-2Hours

t TYPes- 2 Hours

Module II - 10 Hours

i) Civil Services

r Meaning and Features - L Hours

o UPSC , KPSC and other examinations - 3 Hours

. Opportunities in Civil Services- I Hour



Time: 3.00 Hrs

DT.B.B.HEGDE FIRST GRADE COLLEGE,KUNDAPURA

Certificate Course in Public Administration
Final Bxamination-February 2020

Max. Marks: 100

Section -A
Note: a) Answer any TEN questions from the following. (2*10=20)

1. What is Public Administration?
2. Explain Training.
3. What is Civil Service?

4. Expand UPSC.

5. What is meant by Public Administrative Planning
6. Explain the importance of communication in Public Administration.
7.. Explain the new Public Administration.
8. What is meant by Public Policy?
9. Explain the concept of Governance.
10. Discuss the impact of Privatisation on Public Administration.
11. Explain the role of Public relations in Public Administration.
12. Discuss the role of chief executive in any organization.

Section -B
Note: a) Answer any FIVE question from the following. (8*5:40)

1. Explain the importance of administrative planning in and organisation.
2. What is meant by Leadership? And discuss various types of Leadership.
3. Explain the concept of meaning and importance of Public Administration.
4. Explain the challenges to Indian Administration.
5. Explain the role of decision making in Public Administration.
6. Discuss the Salient Features of New Public Administration.
7. State the reasons for growing importance to Governance.

Section -C

Note: a) Answer any TWO questions from the following. (20*2:40)

1.Explain the impact of liberalization on Public Administration.
2.What is meant by popular control and explain various methods?
3.Discuss the concept of administrative accountability. 

_.

4.Explain the main features of Indian Administration duiing ancient
5. Explain the main features of Union Administration.

!)yl tr.t.

Pr. f .g. u"!ti" ritti Graddollege
'i,j-l]-i.-,'. n -5J1 620L -



Dr. B. B. Ilegde First C*ade College, Kundo:purs
Certificate Cours€s .' zotg-2o

Result Sheet

CourseNorrne : ?*bltc flcflrnirushcr,hun TotalMarks : 7oo

CO-OrdittAtOr.. Prau.un lv\o$auw.t A

Mo,;rks obtqined

fll oharnrrre el 9ah rcvn

Mr.
Chief Co-ordinator
Certificte Course

iC
f,!1':;;;.r,1:;tJ

Dr. B.B, Ilegde liilst Grade College
-{(undapua.576201,



#Jrijq.$;i$:t'*=, *a illB+ rrl;lH-'E, ffi F.$.H,$,{.14ft{ffi,i

l.iA{'r1[::i

i:e+-4
i3E6E
i 3089| --------
i 3oqs
I--"*--
i 3?66
It-----
L__
I

ii- --
I
I1-----------'
I

i-___=_
i
I
I

t
It -'------"-- --

osi
q6i

Ioli
---^.--l

o8 I_, 1

I

oq i. _tJ
I

to _j

I
l

--,1
I

I

-! i

i

----l i

j

-.,-._-Ji
I

t:.',:

V
..:' l -

l0_

t)

L&
r+
t4

f&

lt

td

lt

to

1l

l'.i*r'tr# cf ii:ir:

E 6+8-thtur dhq,-g

Irrlii

lrllrirji)l



$#6-pffi "ffi'ffigffi $Bg6:?i i+d'E

Lj

'1
1)

t
I

1

I

J-.t
.l '1

I

I

I

I

I
I

il{ i*i,i:si, t i ii.l+ ii:P$tr ii;
l.j,;. *'
{,}ri y }3*

f,(

t6

u
Ir
r-l

i "'**-:*-liiIi
i-"-. -": ""..... .i



m
ffi
ffi
ry
FMI

ffi
tr
ffi
ffi
Fmnl

w,EI
m
'{
m
ts
{HIo
z,

T-l
oJ.
tl, l./,

eq'C)Fr
fiB
---+r
l-- -tr
\
n :lroq
3?E+d:-aCI*
-E:

Ptia \>nI)
$"strs
ERzs-
E:I

#itr*I .S\

E8HT

T
o

T-i.c
==C,.d

E tJ, .,o= ljc/, li-':l
5 ,l

(Di
-{-

E
a

O6Yoo-(as
=' Oli3
-lo

o
-to

(f

r
rt-+.

o
(D
-l
==o
ff
-l-(D

oo
Ct
(D

o-
C
:f,(a
::r
CI

CIo
l
tla
5
:'t

tub
:

oo--+t J

8q
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