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Dr. B. B. Hegde First Grade College, Kundapura
REGULATIONS GOVERNING CERTIFICATE COURSE

1. Title: The programme shall be called Certificate course in respective disciplines.
2. Eligibility for Admission: A candidate admitted to aﬁy degree in Dr. B. B.
Hegde First Grade Coll.ege is eligible for admission to certificate course.

3. Duration: Duration of the certificate course shall be minimum of 30 hours of

instruction including practical and should be completed in an academic year.

4. Medium of instruction: Medium of instruction and examination shall be in
Enqlzsh/Kannada .

.5. Attendance: A candidate shall be consuiu ed to have a satisfied requirement of
attendance for the programme, if he/ she attends not less than 75% of classes
actually held in each subject computed for theory or, practical where ever

- applicable. However, shortage of attendance of 60% 1is condoned by the
coordinator of the certificate course or the Principal.

6. Hours of instruction and examination: 30 hours minimum instruction.
Hours: 2 hrs/ week

' :Duration of Exam: 3 hrs.
Max. Marks: 1()()/Subj.ect
Min. Marks: 35%

Percentage of marks for declaration of grades: The grades are declared

as following: _
[ Aggregate percentage | Grade Alpha | Class T
| point sign | |
grade | J :
| 0% and above 9 O ‘ i
80% and above but 8 A+t \ First class with |
below 90% ‘ 4{ dlr.s.twc ass wit \
70% and above bul 7 A+ 1 askaetion
below 80% \
60% and above but 6 A | First Class
below 70% f

55% and above but B+ 1HighSecond Class

5
below 60% ] ,
50% and above but 4 B | Second Class .
below 55% ‘ ’ n 1
35% and above but 3 C 1 Pass Class
below 50% '

[

D  Fail

Below 35% _ | ] . :
. | j
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GUIDELINES FOR CONDUCTING CERTIFICATE CO URSE
» IN -
Dr. B. B. Hegde First Grade College, Kundapura

1. The Students are permitted to take up any number of certificate -
courses according to their wish during the regular study in the
College.

2. Admission procedure for certificate course: -

2.1 Each department should provide the detailed syllabus and
examination pattern of certificate course by the last working
day of academic year for admission in the next academic year
for the programme to the coordinator of certificate course:.
The Coordinator would prepare the list of all available
certificate courses and publish it in the prospects of the College
and publish in the College notice board for admission. ,

2.3 A student desired to admit to certificate course shall obtam
application form from College office and submit it to the Head
of the department of the concerned department orgamzzng_
certificate course. :

2.4 The Head of the department of departments should submit the
apphcatzon form to the coordinator.

2.5 The coordinator should publish the list of selected candidates
and students should pay the fee within a week after
publication of list.

2.6 The Head of the departments are required to enroll the
students for classes after verifying fee paid receipt.

2.7 A student once joined the course is not permitted to

discontinue for any reason and in no czrcumstances the fee
pazd will be refunded

o
)

3. Examination:

3.1 After completion of course each department should submit the
attendance particulars and details of class conducted to the
coordinator, on approval of coordinator the examination
_process can be initiated.

3.2 Each department should prepare question paper in

" accordance with the regulations and conduct the
examination. '




3.3 After the evaluation, mark sheet of students should be
_submitted to - coordinator of the programme as per the
schedule. | |

3.4 If student fails to get the minimum percentage of marks then
they should appear for re-examination when it is offered.

3.5 The certificate will be issued by the coordinator . through
College office with seal and signature of the Principal.

4. Academic calendar for certificate course:
4.1 Admission 1o the course: Within 15 days after reopening of

College/ Semester. - _

4.2 Publication of selected course: First week after reopening of
College/Semester. | ‘

4.3 Payment of fees: Within third week after reopening of
College/Semester.

4.4 Submission of shortage of attendance and course completion
form to coordinators: Two weeks before commencement of
examination.

4.5 Examination: one week before last week of respective
academic year/ semester. e | '

4.6 Announcement of result: Before commencement of next
academic year. |

4.7 Issue of certificate: First week of next academic year/
semester. |
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REMUNERATION AND FEES OF CERTIFICATE COURSE

1. Remuneration for the conductance of course should be
approved by the coordinator of the course and the Prznczpal
of Dr. B. B. Hegde First Grade College, Kundapura. _

2. Remuneration for teachers should be predecided in-

consultation with coordinator and the Prmczpal by respective

head of the departments. or programme in-charge of
respective course.

The fee for each course should be decided by the coordznat()r

of the course with consultation of the Principal.

4. The fee would be collected by the college office and all the
expenses will be paid by the office.

5. Except in the case of unavoidable conditions, expenses of the
course should not exceed the income.

o



Dr. B. B. Hegde First Grade College, Kundapura
Department of Political Science

Certificate Course in Public Administration

List of the students with allotted Register Number

SI. Register No. Name of the Student Class & Section |

No.
1. DPSPAOO] Mohammed Saheem IBCom C
2. DPSPA0OO?2 Mohammed Sahil IBCom C
3. DPSPAO03 Priyesh 1IBCom C
4. DPSPAOO4 Sushanth IBCom C
5. DPSPAOOS5 Sudeep. B. Shetty IIBCom C
6. DPSPAOOG6 Suchithra .S .Shetty IIBCom D
&z DPSPAOO7 Shwetha S IIBCom D
8. DPSPAOOS Veenashri I1IBCom A
9. DPSPAOOY Shreenidhi IIBCom A
10. DPSPAOI0 Shashikiran IIBCom B

Co-ordinators Principal




Department of Political Science

Certificate Course on
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] Dr. B. B. Hegde First Grade College, Kundapura
Budget for the year 2019-20
Receipt Rs. Payment Rs.
Collection from students 4500 Guest Faculty Honorarium 2000
(15 x 300) Certificate 300
Xerox and Material 500
Remuneration to the Staff 1000
| Miscellaneous 200
| Refreshments 500
m 4500 4500
’
M Coordinator HOD | Princfpal
“"H.O.D. of Political Science S : '
Dr B. B, Hegde First Grade ﬁouege" e EmennT
Kundapura - 576201 Mocanit bbbk




Dr. B. B. Hegde First Grade College, Kundapura
DEPARTMENT OF POLITICAL SCIENCE

Public Administration — Certificate Course

Introduction :

Pubic Administration is a branch of Political Science dealing primarily with
the structure and workings of agencies charged with the administration of
governmental functions .Today ,Public Administration includes some
responsibility for determining the policies and programs of the governments.
Beaurocracy or Civil service, the body of government officials who are
employed in civil occupations that helps for the smooth functioning of Public
Administration.

Objectives:

* To enable students to understand the concept of Public Administration

* To develop an ability to Participate in Public Administration

* To provide basic information and guidance to the Students about Civil service
Exams

Learning Outcomes:

Demonstrate critical thinking, research, and communication skills as applied to
the public and private sectors.

Demonstrate the integrative knowledge, skills, and ethics necessary for
responsible administrative, management and leadership positions.
Manage diversity issues within an organizational framework.

Identify major issues in today’s public and private institutions.
Demonstrate the management, legal, ethical, and behavioural skills for
effective job performance and career mobility.

Active Participation in Public Administration.

Coordinator HOD Principal

H.O.D. of Political Science o
Dr. B. B. Hegde First Grade College
Kundapura - 576201



ii) Recruitment

® Meaning and Importance -1Hour

® Qualification-Methods — 2 Hours

® Determining the Qualifications- 2 Hours

References:

e PUBLIC ADMINISTRATION IN THEORY & PRACTICE-DR.MP SHARMA&DR.B.L SADANA

e PUBLIC ADMINISTRATION -AVASTHI& MAHESHWARI
¢ PUBLIC ADMINISTRATION - A.R Thyagi

E-Resources:

o

(9%)
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Name of the Student : 10 ammed. Spheem

Class & Section T Biom
Roll No. : ¢
Father’s Name 2 Abdec) Lrafoor
Mother’s Name : Shoneen . Bt
Guardian’s Name s Adrarsg sam)
Contact Number P23 le7 29870
Email ID S Saheen saheen gé/@ jma_{/ -
- Permanent Address 5 A/% T bt mins ) # lyers Wgoo.
Percentage of Marks

SSLC PUC ISem. II Sem. IIT Sem. IV Sem. VSem. | VISem.

it/

Interestedin _ Yublc Admivishadion Certificate Course

Undertaking :

I abide all the rules and regulations relating to the certificate courses
offered by the Department.

Signature of the Parent Signature of the Student
Date :
Place :

(For qoffice use only)

Admitted to ﬂxblﬁc Advieshiohion . Certificate Course during the Academic
Year 2019-20.

Coo%ﬁ)r HOD V’Pr‘jin_cipal

H.O.D. of Political Science

1)
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Knndapura =576201 ‘

Dr. B. B. Hegde First Grade College Dr, * Hee ade Collodl




Name of the Student €\>CH ITURA . S+ SHETT Y

Class & Section 1 ?; (om 'D’ %

Roll No. | : 3974

Father’s Name : SEETHARAM. SHETTY . W

Mother’s Name : SHAMALA + SHETTY

Guardian’s Name

Contact Number : ANRAQVKS6

Email ID : SUchitimaShety @ AA@G nali » (om |

Permanent Address  : Sl Haya < 2. Shhe Hy D { 0 Seethayam ng#é/
Pod moghree Nf’layq \ IR, Koded?

Vasve ; thogarse | Bk;zf\dov ~ 56 QU4

Percentage of Marks

SSLC | PUC ISem. II Sem. IIT Sem. 1V Sem. VSem. | VISem.

X3 | Q4 86 9.6 | Y4

Interested in DLLRLTC  ADMINT STRATION Certificate Course

Undertaking :
I abide all the rules and regulations relating to the certificate courses
offered by the Department.

AD=SIS) SuchvHavor - SSL\@%
Signature of the Parent Signature of the Studen

Date : 3R \\\\Q@ ©O
Place : K\W\Q\o\pu oy

(For office use only)

Admitted to Putbb(‘c Ac@rrv(m‘s Hrodiow Certificate Course during the Academic
Year 2019-20.

(>

Coordinator )
.0 T
Dr. B. B. Hegde First Grade U‘Helﬁ
Kundapura - 576201
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Dr. B. B. Hegde First Grade College, Kundapura
DEPARTMENT OF POLITICAL SCIENCE
Public Administration — Certificate Course
SYLLABUS
2019-20

Duration of exams: 3 Hours Max.Marks :100

Total Number of Hours :20

Objectives
* To enable students to understand the concept of Public Administration
* To develop an ability to Participate in Public Administration

* To provide basic information and guidance to the Students about Civil service Exams

Module I — 10 Hours

i)Public Administration
e Meaning and Definition-1 Hour
o Historical Background- 2 Hours
e Nature and Significance — 2 Hours
ii) Training —
e Meaning — 1 Hours
e Objectives- 2 Hours
e Types- 2 Hours
Module II - 10 Hours
i) Civil Services
e Meaning and Features — 1 Hours
e UPSC, KPSC and other examinations — 3 Hours

e Opportunities in Civil Services- 1 Hour

ade College
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Dr.B.B.HEGDE FIRST GRADE COLLEGE,KUNDAPURA

Certificate Course in Public Administration

Final Examination-February 2020

Time: 3.00 Hrs Max. Marks: 100

Section —A
Note:  a) Answer any TEN questions from the following. (2*10=20)

1. What is Public Administration?

2. Explain Training.

3. What is Civil Service?

4. Expand UPSC.

5. What is meant by Public Administrative Planning

6. Explain the importance of communication in Public Administration.
7.. Explain the new Public Administration.

8. What is meant by Public Policy?

9. Explain the concept of Governance.

10. Discuss the impact of Privatisation on Public Administration.
11. Explain the role of Public relations in Public Administration.
12. Discuss the role of chief executive in any organization.

Section —B
Note: a) Answer any FIVE question from the following. (8%5=40)

1. Explain the importance of administrative planning in and organisation.

2. What is meant by Leadership? And discuss various types of Leadership.
3. Explain the concept of meaning and importance of Public Administration.
4. Explain the challenges to Indian Administration.

5. Explain the role of decision making in Public Administration.

6. Discuss the Salient Features of New Public Administration.

7. State the reasons for growing importance to Governance.

Section —C

Note: a) Answer any TWO questions from the following. (20*2=40)

1.Explain the impact of liberalization on Public Administration.

2. What is meant by popular control and explain various methods?

3.Discuss the concept of administrative accountability.

4.Explain the main features of Indian Administration during ancient period.
5. Explain the main features of Union Administration. ﬁ




Dr. B. B. Hegde First Grade College, Kundapura
Certificate Courses : 2019-20

Result Sheet

Course Name : Prble fdminishedion

Co-ordinator : Praveun Mogqueer o

Total Marks : 100

Sl. No. Name Marks obtained | Grade Alpha Sign
Point Grade
L Mohammed Saheem g 7 At
2. | (Monammed Sahil 2 ¥ atl
3 £4iqesh 79 T At
4' Cushanih 76 a At
5 Cudeep . B. ek 33 9 At
B Cudithya. S Shedty 93 9 o)
7 Chwdda. S a1 9 0
8. \eonaghny e 8F 8 (ttt
- Qhveenidh 8l Q A H
10. Shoghu Winan 36 3 At
11.
12.
13.
14.
15.
16.
17.
18.
19.
20 ,
Mpr. varaj C Principal

Chief Co-ordinator
Certificte Course
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This is to certify that Mr/Miss....... Mohaewmed ... SRACCHA. ...coceceeiei e,
has successfully completed PuBLIC ADMINISTRATION Certificate Course during the year...204.-2a...

Prof.Umesh Shetty Praveerrigaveera m® qj.C
Principal - Co-ordinator | Chief Co-ordinator
of certificate course




ADMINISTRATION

This is fo certify that Mr/Miss......... LM ITRA.... ... StreTT

-.Qa.-c.-.-.q-..-.-..-.'o-un-o.-

has successfully completed PUBLIC ADMINISTRATION Certificate Course during the year

L N Y

Principal " Co-ordinetor | Chief Co-ordinator

of om:ﬁo&m course




